[Tpunoxxenue Ne 4

K [Ipuxa3zy
Ne 91-oc or 29.11.2024 1.

MNOJIOXKEHHUE
0 Mepax 10 HeAOMYLIeHHIO COCTAB/IEHUs] HEO(PHUHAILHON OTYETHOCTH U
HCMOJIb30BAHMSI MOJAeJIbHBIX IOKYMEHTOB B
degepabHOM rocy1apcTBEHHOM 01017KETHOM
yupexaeHnd Hayku WHceTuTyTe PH3HMKH aTMOC(hephI
um. A.M. O6yxoBa Poccuiickoil akaJieMHH HayK

1. O0mue mos10KeHUA

1. Hacrostiiee Ilonoxxenue onpezenser nopsiiok aeidcTBui paboTHUKOB PenepanbHOro
rOCyIapCTBEHHOTO OIO/DKETHOTO YUpekJeHUss Hayku MHctutyra ¢Gu3MKd arMocdepsl uM.
AM. O6yxoBa Poccuiickoif akanemuum Hayk (masee — VHCTHTYT) NpH BO3HUKHOBEHHH
COMHEHHUH B IOMAJIMHHOCTH NPE/ICTABICHHBIX JOKYMEHTOB.

2. TepMuHBI U onIpeieNEHNUS:

JNOKYMEHT — MaTepHalbHBIA HOCUTENb C 3aMKCUPOBAHHOW Ha HEM B JII0O0H (opme
uH(popManuel B BUIE TEKCTa, 3BYKO3AIIUCH, H300paKeHHsl U (W) UX COYETAaHHs, KOTOPHIH
UMEET PEKBU3UTEI, IO3BOJISAIONINE €r0 HACHTU(PHUIUPOBATh, U IIpeAHA3HAYEH IS TIepeadyd BO
BPEMEHHU U B IIPOCTPAHCTBE B IIEJIIX OOIIECTBEHHOTO HCIIOIB30BAHUS U XPaHEHHS;

DJIEKTPOHHBIA JIOKYMEHT — JOKYMEHTHpOBaHHas HHQOpMAIHs, TIpeACTaBICHHAas B
SIIEKTPOHHOH Qopme, TO ecTb B BHIE, [PUTOAHOM JUIS BOCIPHUSTHS 4YEJIOBEKOM C
HCIIOJIb30BAHMEM DJIEKTPOHHBIX BBIYMCIMTENIBHBIX MAIIMH, & TaKXkKe Ui Iepe/lauyd [0
MH(pOPMaNMOHHO-TEIEKOMMYHUKAIMOHHBIM CETM WK 00paboTKH B HH(POPMAIMOHHBIX
CHCTEMaX;

OK3EMIUIAp JOKyMEHTa — oOpasell THPaKUPOBAHHOIO JIOKYMEHTa, WJICHTHYHBIHA
OpUTHHAITY;

OTYCTHOCTb — COBOKYIIHOCTHL KOJIMYCCTBCHHBLIX H Ka4€CTBCHHBIX HOK%aTeHeﬁ,



XapaKTEPU3YIONIHX JIeITEIbHOCTh IHCTUTYTa 32 OIpeIe/ICHHBIA [IEPHO/T BPEMCHU.

3. OTYCTHOCTH COCTaBJISETCS JUIS TIOJAYYCHHs] OpraHaMM TOCYAapCTBEHHOM BIIACTH,
PYKOBOJICTBOM M (MJIM) yUpeIUTENIeM aKTyalbHBIX CBCACHUI O TEKyIIEM ITOJIOKEHUHU e MO0
HHEGOPMALMKE 10 MTOTaM JEATCILHOCTH (OTACIBHBIM HANPABJICHHAM JEATEILHOCTH) Kak
MHcTHTYTa B IEJIOM, TaK U CTPYKTYPHBIX MOJpa3/ICIICHUN.

4. Bujibl OTYETHOCTH:

roCy/IapCTBeHHasl, COCTaBJIsIeMasi Ha OCHOBE YTBEPIKJIECHHBIX B YCTAHOBJICHHOM TOPsI/IKE
VHU(UIIMPOBAHHBIX (JOPM U B COOTBETCTBUM C YTBEPKACHHBIMH HOPMATHBHBIMH IIPABOBBIMU
aktamu Poccuiickoit @enepauny;

BEJIOMCTBEHHAS, COCTaBjsieMas Ha OCHOBaHMM TpeOOBaHHUH, IHCEM, 3alpOCOB O
IIpeJICTaBICHHH HH(OPMAIIMK B CBS3H € OCYLIECTBIEHHEM MUHHUCTEPCTBOM HAYKH U BBICIICTO
oOpazoBanusi Poccuiickoii denepaliiy U IOJTHOMOYKN yUpEIUTEs;

BHYTpEHHSIs1, paspaboTaHHas U yTBep)KaeHHasi IHCTUTYTOM.

S.  OOs3areNbHBIMU  PCKBU3UTAMH  OTYETOB  SIBJISIIOTCS: HAMMEHOBAaHUE OTYETa
(IoKyMeHTa), HAaMMEHOBAHHME OpraHU3allMM, HAUMEHOBAHUE CTPYKTYPHOTO MOJpa3JiesIeHUs]
(ecJM 9TO OTYET WIIM cIIpaBKa O paboTe nojapaszieleHus), 1aTa, HoMep JOKYMEHTa, 3aroJIoBOK
10 TEKCTY, IIOAIMCHL OTBETCTBEHHOIO JOJDKHOCTHOIO JIMIA, I'pu( yTBepxkIeHHS (IIpu
HEOOXOMMOCTH) HWJIM  pe3oNolust  (pellleHne) pykKoBojacTBa MHCTHTyTa (HavalbHHKA
CTPYKTYPHOT'O OJIpa3JICJICHHUS).

6. Ilon neeHCTBUTENBHBIMM JJOKYMEHTAMHE CJIEAYET IIOHMMATh:

IIOJIHOCTBIO  M3IOTOBJCHHBIC IOAEIBHbBIC JOKYMEHTBI HJIH [OJUIMHHBIC TOKYMECHTDI, B
KOTOPbIC BHECEHBI M3MCHCHHSI [IYTEM MOAYUCTOK, JIOMUCOK, UCIPABICHUM MM YHUUYTOKEHUS
TEKCTAa, BHECCHHUS! B HErO JOMOJHHMTEIbHBIX JAaHHBIX, IIPOCTABJICHUSA OTTUCKA MOIEIBHOIO
1ITamIla WM 1e4aTy U T.01.;

(bakTHucckn  ABIAIONIMECST  TOIMHHBIMA, HO  COACPIKAIIME  CBEJCHHS,  HE
COOTBETCTBYIOIHUE JCHCTBUTEILHOCTH. OHU COXPAHSAIOT BHEUIHHE IPHU3HAKH M PEKBU3HTHI
HAUIKAIIUX  JIOKYMCHTOB  (M3rOTABIMBAIOTCS Ha OQHIMAILHOM OJIaHKe, COoepIKar
HaUMEHOBAHUS IOJDKHOCTEH U (paMUIIMK JIMII, YITOJHOMOYEHHBIX MX IIOAIHCHIBATE), OJHAKO

BHECEHHBIC B HETO CBCACHUS (TeKCT, LII/I(i)pOBbIe HaHHBIe) SBIISAFOTCAA
chanreudunuporanrivT;

BbIIAaHHBIC € HapyUICHHCM YCTAHOBJICHHOI'O InmopsiaAka, TO €CTb B pe3yjabrare
fiJIOy[IOTpC6HCHM§I JOJDKHOCTHBIM JIMIIOM CHy)KC6HI)IM ITOJIOXKCHHUEM HWJIM COBCPIICHHUS HM

XaJlaTHBIX JICUCTBUH IIpH BbLAA4€ 5TOTr0 JOKYMCHTA.



I1. leiicTBHe pabOTHHKOB NPH BO3HHKHOBEHHN COMHEHHH B IOJJIMHHOCTH
NpeacTABJIEHHBIX JOKYMEHTOB

7. llpu 1mpoBepke JIOKYMEHTOB - HEOOXOAMMO YYMTBIBaTh, YTO IIOJJIMHHOCTH
1IPE/ICTABJICHHBIX JJOKYMEHTOB yCTAHABIMBACTCs MyTEM HPOBEPKU PEAIBHOCTH HMEIOLIUXCS
B HUX TMOJITMCEH JIOJDKHOCTHBIX JIMII U COOTBETCTBHSI COCTaBJIEHMSI JOKYMEHTOB Jaram
OTpaYKEHHUsI B HUX Ollepalluii, HH(popMaliu, (PaKToB U T.1.

8. JlocroBepHocth wuH(pOpManuu, 3a(pUKCUPOBAHHOH B JIOKYMEHTaX, IPOBEPSETCS
H3YyUCHUEM YKa3aHHBIX JIOKYMCHTOB M B3aUMOCBSI3aHHBIX C HUMM JOKYMEHTOB. 3aKOHHOCTb
OTpaKeHHBIX B JOKYMEHTaX Ollepaluid yCTaHaBIMBACTCs IIyTEM IIPOBEPKU HUX COOTBETCTBHUS
sakonosaresnbeTBy Poccniickoit degeparun.

9. Ilpy BO3HHKHOBEHHMHM COMHEHHMHM B IMOMJIUHHOCTH JIOKyMeHTa pabOTHUK 0Osi3aH
He3aMeUTUTeNIbHO coo0IIaTh 00 9TOM CBOEMY HEIOCPEICTBEHHOMY HAYaJIbHHKY.

10. B cayuae BO3HUKHOBEHHSI OOOCHOBAHHBIX COMHEHMH B  TMOJIMHHOCTH
IIPEJICTAB/ISIEMBIX JIOKYMEHTOB U JIOCTOBEPHOCTH CoOJiepikalielics B HUX HHG(OpMAIHU
MuctutyT 00s13aH IpeIIPUHSITS MEpBI, HAIpaB/IeHHbIC Ha YCTPAHECHHE BOSHUKIINX COMHECHMIMA
M Ha MO0Jy4YeHHe JOMOJHUTENLHBIX CBCACHUH, B TOM 4YHCIIE HAllPaBHTh COOTBETCTBYIOIIHIA
3al1pOC JIMILY, BbIJIABLIEMY JIOKYMEHT.

I1. B cnyyae ykazanus B oTBeTe Ha 3ampoc WHGOPMALMKE O TOM, YTO JOKYMEHT HE
IIOArOTaBIMBAJICS M He BblAaBajics JMOO €ro  coiep)KaHHe He  COOTBETCTBYET
JICHCTBHTEILHOCTH, IMPEeKTOp MHCTHTYTa IpHHEMaeT pelieHre O HAIlPaBIeHHH COOOLICHUS! B
IIpaBOOXPaHUTEILHBIC OPraHbl O PU3HAKAX COBEPLICHHOIO IPABOHAPYIEHHS.

12. Tlpencrasnennsie B MHCTUTYT HeACHCTBUTENBHBIE JTOKYMEHTOB U (HJIH) HX KOIUH

HC IIO/IJIC)Kar BO3Bpary B CBS3U C BCPOSATHOCTBIO HX BBIEMKH  IIPABOOXPAHUTEIILHBIMU

OopraHamu.



